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QUYTT DINH
Ban hirnh Quy ch6 t5 chric vir ho4t tlQng
ciia Thu viQn Trud'ng D4i hgc Khoa hgc

Hrsu TRTIONG TR[IdNG D4,I HQC KHOA HQC

Cdn c* Quyiit dinh sii 1901/QD-TTg ngdy 2i/12/2008 cdn Thi ttdng Chinh Phi
vi vi€c thdnh lqp Trtrdng Dqi hpc Khoa hec tnlc thuAc Dqi hQc Thtii NguyAn;

Cdn ctt Ngh! quyh t6 3\/NQ-HDTTDHKH ngdy 29/3/2021 cua HQi ding trudng

Trudng Dqi hoc Khoa hpc ban hdnh Quy che td chitc vd hoqt dQng cin Trrdng Egi
hoc Khoa hpc;

Cdn c* Lu4t Thn vian ndm 2019; Cdn ct Ngh! dinh stj %/2020/ND-CP ngay

18/8/2020 cia Chinh pht) Quy dinh chi tiet mat s6 d;iu cia Luqt Thu vi€n;

Cdn cri Quyh dlnh s,j 13/2008/8D-BVHTTDL ngay 10/3/2008 cia Bp Vdn hda,

Thd thao vd Du lich ban hdnh Quy chA mdu td chtlc vd hoqt il\ng cia thrviQn trudng

dqi hoc;

Cdn cu Quy& dinh sii 132/QD-DHKH ngdy 21/01/2022 cia Hi€u trudng Trudng

Eqi hpc Khoa hoc ban hdnh Quy dinh chnc ndng, nhi€m vu cia cdc don v! trong

Trrdng Dqi hpc Khoa hoc;

Cdn cu Quy€t dinh sii 101q/QD-DHKH ngdy 14/6/2023 cia Hi|u trrdng Trttdng

Dai hoc Khoa hoc vi vi€c sua d6i, b6 sung m\t sii Dtiu vi Quy dinh ch*c ndng, nhiQm

vtt c a cdc don vi trong Trudng Dqi hoc Khoa hec;

Theo di nghi cia Gidm ddc Trung tdm Ngogi ngfr - Tin hoc.

QUYfTE!NH:
Di6u 1. Ban hanh kdm theo Quy6t dinh ndy Quy chi5 t6 chric vd ho4t <lQng cta Thu

viQn Truong D4i hoc Khoa hgc;

Didu 2. Quy6t Ainfr ndy c6 hiQu luc k€ tir ngdy ky vi thay th6 cho Quyi5t dinh s6

85l/QD-DHKH ngiry lTlll/2015 cia HiQu trucrng Truong E4i hoc Khoa hqc;

Eidu 3. C6c 6ng (bd) Gi6m dtic Trung tdm Ngo4i ngt - Tin hqc, Truong c6c don vi
vd c6c c6 nh6n c6 li6n quan chiu tnich nhiQm thi hanh Quytit dinh ndy./.

Noi nhQn:

- BGH (b/c);

- Nhu EiAu 3 (t/h);
- QLVB;
- Luu: VT, TT NN-TH (02)
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DAI HQC THAI NGUYEN
TRTIONG DAI HQC KHOA HQC

CQNG HOA XA HOI CHU NGHIA VIET NAM
EQc l$p - Tq do - H4nh phric

QUY CHf TO CHIIC VA HO4,TDQNG
CUA THI,VIDN TRIJONG DAI HQC KHOA HQC
(Kim theo Quyiit dinh s6: l/! /QE-EHKH nsNtf / f /2024

cila HiAu ffudng Trudng Dai hoc Khoa h7c)

CHUONG I
QUY DINH CHUNG

Di6u 1. Ph4m vi ili6u chinh vn diii tuqng 6p dgng

l. Quy ch6 t6 chr?c vd hoat dQng cria Thu viQn Truong Dai hgc Khoa hgc (sau rl6y

ggi ld Quy ch6 thu viQn) quy ttlnh v€ chric ning nhiQm u;, co c6u t6 chric ho4t dQng

cria Thu viQn, quy tlinh tr6ch nhi6m cta cfu b0 thu vi6n, cta b4n <lgc vd cric quy <linh

vii vi€c b6 sung tii liQu, crich khai th6c c6c lo4i hinh tdi li€u - dich vu thu vi6n vd c6c

hinh thric xri l;i vi pham, n6i quy thu vi6n cria Truong Dai hgc Khoa hoc (sau tldy

goi tit h Truong).

Z. O6i tuqng rip dqng Quy chti ndy lir viOn chuc, nguoi lao dQng, sinh vi6n, hgc

vi6n tlang cdng tiic, hqc tfp tai Trudng vd c6c ban tlgc ngodi Trudng c6 nhu cAu sti

dung c6c san phArn- dich vU cria thu vi€n Trudng Dai hqc Khoa hgc.

DiAu 2. Th6ng tin vir vi tri phdp lf
l. Th6ngtinvtiThuviQn
T6n ti6ng ViCt: Thu viQn Trudng D4i hqc Khoa hqc

T€n Ti6ng Anh: Thai Nguyen University of Sciences Library

56 diQn tho4i: 02086.266.299

Email: Lib@tnus.edu.vn

Website: http://Lib.tnus.edu.vn

2. Yitri phip lf
Thu viQn Trudng Dai hgc Khoa hgc ld don vi phpc qr h6 trg ddo t4o, ho4t dQng trong

linh vgc thdng tin - thu vi€n, thuQc Truong Dai hoc Khoa hoc - E4i hgc Th6i Nguy6n.

Di6u 3. Gi6i thich tri ngi?

Trong Quy ch6 ndy, cric thu4t ngir du6i tl6y dugc hi6u nhu sau:

)jJ

RT

|,f l
HO

:'\'er

hluf



2

l. Thr viAn ld thi6t chd vdn h6a, th6ng tin girio dpc, khoa hgc thyc hi6n viQc x6y

dyng, xri lli, ll.ru trir, b6o quin, cung c6p tdi nguyen th6ng tin phuc vU nhu cdu ngudi

st dpng.

2. Tht vi(n s,i ld thu viQn hopc b0 ph{n cria thu viQn c6 tAi nguydn th6ng tin

dugc xu lj, luu git dudi d4ng s5 md ngudi st dUng thu viQn truy c{p, khai th6c th6ng

qua thi6t bi di6n nr vd kh6ng gian mang.

3. Tdi nguyAn th6ng tin ld tap hqp ciic loai hinh tdi li€u, dt liQu g6m tdi liQu in,

tdi li0u vi€t tay, tdi liQu nghe nhin, tdi liQu s6 vd mQt s6 lo4i tdi liQu khdc.

4. Tdi ngryAn th6ng tin md ldtiti nguy6n th6ng tin mi ngudi st dung c6 th6 ti6p

" I ..
cdn kh6ng c6 rdo c6in vC tdi chinh. phrip lj va ky thuat.

5. Dich vu thu viAn ld c6c hoat dQng do Thu vi6n t6 chric ho4c phtii hqp t6 chr?c

nhim phuc vp nhu cAu ngudi sri dung.

6. LiAn th6ng thu viAn ld ho4t dQng li6n k6t, ho. p triLc gita ciic thu viQn nhim sri

dqng hqp lj, hiQu qui tdi nguy6n th6ng tin, tiQn ich thu viQn, kiit qui xt lf ngu6n tdi

nguydn th6ng tin, san phAm th6ng tin thu viOn vd dich vp thu viQn.

7. Tim tin ld tra cuu, tim ki6m th6ng tin.

8. Bqn ilpc ld nhting ngudi st dung thu vi6n bao gdm: Vi6n chric, nguoi lao

tlQng, sinh vi6n, hoc vi6n dang cdng t6c, hgc tfp t4i Trudng vd cdc ban doc ngodi

Trudng c6 nhu ciu sri dpng c6c s6n phAm- dich W cta thu vign Trudng Dai hoc Khoa

hgc cho muc dich hqc tfp, nghi€n cr?u.

Diiu 4. Chftc ning, nhiQm vg vi quydn h4n cta thu viQn

1. Chfc ning

Tham muu vd girip vi6c cho HiQu truong quin lj td chtc thUc hi€n c6ng tric thu

viQn, phpc W ciic hoat d6ng h6 trg ddo tao, nghidn criu khoa hoc vd tri6n khai img

dqng khoa hoc c6ng nghQ vdo c6ng tiic thu viQn.

2. NhiQm vg

a) Tham muu girip HiQu truong xdy dr,mg quy ho4ch, k0 ho4ch hoat dQng ddi han

vd ngin han cria thu vi€n; T6 chric di€u phdi toan bQ h€ thting thdng tin - tu li6u, thu

viQn trong nhd truong.

b) 86 sung tii liQu in 6n, ph6t tri.ln tdi nguy€n thdng tin pht hqp voi muc ti6u, nQi

dung, chuong trinh, linh vgc, ngrinh dio tao, nghi€n criu khoa hoc vri ph6t tritin c6ng

ngh$ cia Trudng, thu th4p c6c tdi liQu do Trudng xuAt bin, c6c c6ng trinh nghiCn ctu
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khoa hoc tl6 tlugc nghiQm thu, ciic bdi brio khoa hgc, tdi li€u hQi thio, kh6a lufln, ludn

vdn thac si, lufln rln ti€n si cta ciin bQ/ginng vi6n/hoc vi€n/sinh vi€n hoc tAp vi ldm

viQc t4i Trudng vit citc ciln bQ dugc Tru<rng cri tli ddo t4o... Ngodi ra, cdn c6 chuong

trinh ddo t4o, girlo trinh, tAp bdi gi6ng vd c6c dpng tdi liQu kh6c cia Nhd trudng, c6c 6n

phAm tni tro, bi6u tdng, tdi li€u trao A6i gita c6c thu viQn.

c) T6 chuc xri lj, sip x6p, luu trir, bAo qu6n, quan ly tdi liQu; Xdy dgng h6 thiing

tra cuu thich hqp; Thi6t lfp m4ng ludi truy nhdp vd tim ki6m th6ng tin ru dQng h6a;

Xdy dgng ciic co sd dt liQu; Bi6n soan, xu6t bin c6c 6n phAm th6ng tin theo quy dinh

cta phrip lu6t.

d) T6 chr?c kh6ng gian dgc, hu6ng din cho bAn clqc khai thec, tim ki6m, st dung
,;

higu quzi ngu6n tdi Ii6u vir c6c sin phdm dich vg thdng tin - thu viQn, tdi nguy0n th6ng

tin md li6n thdng qua c6c hinh thric phqc vl.r cta thu viQn pht hqp v6i quy dinh cta

ph6p luflt.

d) Nghi6n criu, img dung thirnh tuu khoa hoc c6ng nghp ti€n ti6n vd c6ng nghQ

th6ng tin vdo c6ng tiic thu vi€n; Thgc hiQn li6n th6ng vdi cric thu viQn trong nudc vi
nudc ngodi theo rlinh hudng cria Thu viQn Qu6c gia ViCt Nam vd HiQp hQi Thu vign

c6c trudng dai hqc, cao iling trong nudc vir khu vgc.

e) Xdy dpng quy ho4ch, k6 ho4ch, t6 chric UOi auOng chuy€n m6n, nghiQp vU,

ngoai ngt, tin hgc cho crin bQ thu viQn <16 phrit tritln ngudn nhdn lFc c6 ch6t lugng
,Jnhlm ndng cao hieu qud c6ng tdc.

g) T6 chric, quan l! cAn bO, tai sin theo sy phdn c6p cta HiQu truong; bdo quan,

ki€m k€ dinh ki v6n tdi li€u, co sd vdt ch6t ky thu4t va tei san kh6c cta thu vi€n; Ti6n

hAnh thanh loc ra kh6i kho c6c tdi li€u lac hAu, cfr niit theo quy rlinh cria B6 VAn h6a,

Th6 thao vd Du lich.

h) Thgc hi6n b6o c6o tinh hinh hoqt dQng hdng ndm vd b6o c6o ddt xu6t khi c6 y6u

cAu cira BQ Gi6o dgc vd Diro tao vd cric c6p c6 thAm quyAn.

i) Quan lf ngudn luc cria don v! <16 thUc hi€n ciic nhiQm vg theo chuc ndng.

3. Quydn hqn

a) Thgc hiQn cdng t6c chuytin d6i s6 trong Thu vi6n, tham gia ciic m4ng th6ng tin

thu viQn trong nu6c vir nudc ngodi, theo quy dinh cr)a ph6p luat vd quan l1f, sri dpng

m4ng m6y tinh vd dich vU internet;
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b) Tham gia c6c hi6p hQi ngh€ nghiQp, hQi nghl, hQi thrio khoa hoc v6 th6ng tin thu

vi6n trong nudc vd quOc tti. Md rQng giao luu hqp t6c vii ho4t tt6ng li6n k€t, hqp t6c

v6i c6c thu vi6n, t6 chtc cii nhAn trong nu6c vii nudc ngodi vA tii5p nhan tdi trg, viQn

trg, trao ddi nguOn lpc th6ng tin, kinh nghiQm chuy6n m6n, tham gia c6c mang th6ng

tin phi hqp v6i quy rlinh cria Trudng vd cira ph6p luflt;

c) T6 chr?c c6c hoat d6ng dich vp c6 thu phn hqp vdi quy dlnh cria phrip lu6t vd

chtc ndng nhi6m vu duoc giao;

d) Tt ch6i y6u cAu sri dung tdi nguyOn th6ng tin tr6i v6i quy dinh cta phrip ludt vi
Quy chii cria thu vi6n;

d) Thi hanh c6c quytit dinh cria HiQu tru&ng vd khen thuong d6i v6i b4n <tgc c6

d6ng g6p ph6t tri6n thu vi6n vd xir lli vi pham AOi vOi b4n <loc vi ph4m quy dinh st
dpng Thu vi6n;

e) C6 c6c quy6n hpn khiic theo Quy dinh cria Lu{t Thu vi6n.

Di6u 5. Di6i tuqng phgc vg ciia Thu viQn

Otii tuqng chinh phuc vu cria thu viQn ld crin bQ, giang vi6n, sinh vi6n, hoc vi6n,

cdc nhd nghiCn criu khoa hoc thuQc Nhd trudng. Ngodi ra, Thu vi€n Truong c6 thrS

phpc v1r d6i tuqng ban doc ngodi trunng vd dugc phdp thu phi theo quy dinh. Cric c6

nh6n kh6ng thu6c Trudng c6 nhu cAu sri dpng thu viQn cho mgc dich nghiOn criu phdi
, .i,

co gidy gioi thi€u cta co quan cht quin vir duoc sg tl6ng y cria Ban Gi6m hi6u xem

xdt, ph6 duy6t.

CHI,C'NG TT

Co. CAU TO CHIJC VA KINH PHi HoAT DoNG cUA TIIIJ VIEN

Di6u 6. Ccr c6u t6 chri'c cta Thu vi6n

Thu viQn Truong ld m6t bd phfln thuQc Trung tdm Ngo4i ngt - Tin hoc (vi6t tit
ld Trung tdm). Trung tdm g6m c6 Ban Giiim d5c, c6c b0 phdn chuy6n mdn, nghiQp vU.

1. Ban Giilm E6c thu viQn bao gdm:

- Gi6m d6c Trung t6m chiu trrich nhiQm tru6c Hi6u tru0ng vd; toan bQ c6ng t6c

t6 chric, 15nh d4o k6 ho4ch vd phuong hudng ho4t dQng cta thu viQn vi viQc thqc hiQn

nhi6m vu dugc giao.

- Ph6 GiAm d6c Trung tdm girip Gi6rn d6c trong c6ng t6c lSnh dqo thu vi€n, php

trrich m6t hodc m6t s6 linh ry" c6ng t6c do Girlm dtlc phdn c6ng vh chlu tr6ch nhiQm
-; ;. ^truoc Giiim tl6c vC cong vi6c duoc phan cdng.
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2. Cdc bQ phdn chuy€n mdn. nghiQp vu bao gdmt

Cdn cri vdo si5 luo. ng b4n doc, s6 lugng tdi liQu, khOi luqng c6ng viQc tlugc
-i

giao. co cdu chuy6n vi€n thu vi€n c6 c6c bQ phiin sau:

- B0 phan nghiCp vp: X6y dgng chinh s6ch b6 sung tdi li6u theo k6 hoach ttdo tao

bang ngu6n ngAn siich dugc c6p hdng n6m, ngudn siich ndi bQ do ciin b6 hong Trudng

xu6t ban dugc nQp luu chi6u hodc c6c ngudn trao dOi bi6u t?ng, tdi tro, trao d6i vdi c6c

thu viQn vd c6c hinh thric thu thfp thdng tin, tu li6u khiic;

+ Td chirc xri lj tdi li€u theo chu trinh xri lf k! thuat v6n tdi liQu, xiy dpg c6c

co sd dt li6u, nhflp bi6u ghi CSDL, tO chric hQ th6ng tra criu theo dring y6u cAu vd ti€u

chuAn nghiQp vu thu viOn;

+ Bi€n so4n thu muc: C6 nhiQm vg xi ly vd bi6n soAr, 6n ph6m th6ng tin chon

lgc, thdng tin chuy6n dd, cric loai thu muc, huong ddn tra cfu, cflp nhflt th6ng tin thu

viQn vdo c6c Website nhim phrit tritin vdn h6a doc trong toAn trudng.

+ Thgc hign c6c c6ng tdc hdnh chinh, xAy drmg vd thuc hiQn kti ho4ch Tdi chinh -

Kti todn, th6ng kC b6o crio, cung ring trang thi6t bi cho ho4t rtQng thu viQn.

+ ThUc hi6n th6ng k6, b6o crio sO ligu thu vi6n.

- BQ ph{n phUc vU bAn dqc vd quan lj tdi liQu: Quin ly vd h6 trg b4n etgc d6n mugn

tdi liQu quc ti6p holc truc tuy6n. C6 nhiQm vU s6p x6p kho srich, ki6m kd b6o quan, nr sia,

phuc ch6 tdi li6u vd brio v6i b6 phdn c6 li€n quan sti luqng srich cAn bd sung.

+ 86o qudn tdi li6u: C6 nhiQm ru bio qudn vdn tdi li6u thu viQn, chuyiSn dqng tdi

liQu, tu sria, phuc chii tdi liQu bi hu h6ng, rlch ndt trong quii trinh st dung ho{c do ciic

nguy6n nhdn kh6c.

+ Nghi6n q?u vd trit5n khai img dung c6ng nghQ thdng tin vdo hoqt dQng thdng tin -

thu viQn, cAp nhQt vd quan ly co sd dt liQu s6. Tu v6n vd h6 tro ngudi dung tin khi cdn.

Di6u 7. Thiri gian phgc vg

- Tir 7h30' d6n 17h00'; thri Hai - thri Sriu (trir sdng tht Hai hdng tuin vd ngay 16, TAi.

+ S6ng: 7h30'- 11h30'.

+ Chi€u: 13h00' - 17h00'.

Cdn cri tinh hinh sri dung cta bpn clgc 0 trmg thdi ditim, Gi6m d6c Trung tdm

NN-TH dugc phdp <Iidu chinh thdi gian phpc vr,r cho pht hqp.
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Didu 8. Th6 thu viQn

l.Thd thu vi€n lir th6 vi0n chr?c, th6 sinh vi6n, hoc vi6n, nghiOn cr?u sinh.

2.Khi b! m6t the, b4n ilgc ph6i b6o cho c6n b0 thu vi-6n dC khOa tii khoin vd ldm

tht tpc xin c6p lai t4i Phdng C6ng t6c Hoc sinh- Sinh vi6n theo quy tlinh cria Trutmg.

3. D6i vdi ban dSc ngodi trudng c6 nhu cAu h thd st dgng thu viQn phii c6 gi6y gioi

thi6u cria co quan chri quan vii duoc sg d6ng y cria Ban Girim hiQu xem x6t, ph6 duyQt.

Di6u 9. Co s& vgt chAt cia thu viQn

l. Cdc tdi nguy6n thdng tin cta thu vi6n.

2. C6c khu ldm viQc cria thu vi6n duoc b6 tri vd x6y dpg theo ti6u chuAn ki6n

tnic vd c6 vi tri dia lj phn hqp vdi ban dqc, gdm 2 khu vrrc ldm vi6c:

a) Khu ldm viQc l: TAng 2 - Trung tam SO - Dai hqc Th6i Nguy6n

b) Khu lim viQc 2: TAng 4 - Phdng 402; Nhd HiQu bQ Truong Epi hgc Khoa hsc;

3. Gi6rn <t6c Trung t6m chiu tr6ch nhiQm qudn llf co sd vdt ch6t dugc giao, srl

dung ngudn kinh phi thuQc th6m quyAn pht hqp vdi quy dinh cria Trudng vd ph6p luQt.

4. Hang n[m, Nhd Truong sE t6 chric ki6m k6, drinh gi6 l4i gi6 trl tdi stn cria don

vi vd thuc hiQn btio c6o theo quy dinh cta Nhri nudc.

Ei6u f 0. Kinh phi ho4t ilQng cta Thu viQn

1. Ngu6n ngdn siich Nhh nudc.

2. Ngu6n tdi trg, viQn tro, cho t4ng, d6ng g6p tu cric t6 chuc, cri nhdn trong vir

ngodi nudc theo quy ilinh cria phrip lu4t.

3. Ngudn thu hqp phrip khric tu ciic hoat itQng dich vU thu viQn pht hqp voi chric

nlng vi nhiQm v9 tlugc giao: Bi€n trip, in 6n, sao chUp, ddo tao nguoi dtng tin, tidn

tIAn bt s6ch m6t...

CHIJONG III
TRACH NHIEM COA CAN BQ THTIVIEN vA BAN EQC

Di6u 11. Tr6ch nhiQm cia c6n bQ thu viQn

l. Trang phgc ggn gang, lich sU; deo thd trong thoi gian ldm vi$c.

2. C6 th6i d0 fng xri thing mgc, v5n minh lich sU voi b4n dgc, tric phong chuy€n nghiQp.

3. Tao di€u ki€n cho b4n doc duoc sri dpng tdi liQu, trang thit5t bi tai thu viQn,

kh6ng s6ch nhiSu gdy phi€n hd cho b4n dgc.

fi
TI'
D{
KH(

\

\$lJf



7

4. DAm bio thoi gian ldm vi€c, vQ sinh noi tlu-o. c ph6n c6ng phU ft6ch.

5. Thgc hi_6n nghiCm cdc quy dinh cria ph6p luf! Truong vd c6c quy trinh chuy6n

m6n nghiQp W. CAn b0 Tht thu phni ghi chep di6n biiin cta ca truc vao S6 nir6t tcy, Uan

giao gita ciic ca tr.uc, thgc hiQn nghiCm ch6 dQ brio ctio.

6. Git gin, b6o quin tdi sin cria Truong, ph6t hiQn vi xri lj ban dpc vi ph4m

NQi quy Thu viQn theo quy tlinh.

7. Thuc hiQn nghiOm quy dinh cua Phrip luft vi Nhi truong v6 phdng chriy, chta ch6y.

Di6u 12. Trich nhiQm cta b4n tlgc

1. B4n tlgc lAn diu sir dpng thu viQn phii tham gia tAp nurin k! ndng sri dgng thu

vi6n theo lich cria Nhd trudng. Khi tdi thu viQn phii tl6m b6o trang phgc gqn gang, lich

sp; git gin v€ sinh chung; kh6ng mang dd an u6ng vd hrit thudc Li, cric ch6t dE gdy

ch6y n6 vdo thu viQn.

2. Trirch nhiOm cia b4n ilgc khi sri dpng th€ thu vi€n

a) X*At trinh thd khi vio Thu viQn, muon chia kh6a tu gui d6, muqn tii li6u, dang

\i st dqng may tinh ho4c khi c6n bQ thu viQn y€u cAu.

b) Kh6ng cho muon th6 ho[c st dung th6 cria nguoi khiic.

3. Kh6ng mang tii liQu ld sdch, brio, t4p chi cta cri nhAn viro thu vi6n.

4. Trich nhiQm cta ban doc khi sri dung tdi liQu, tii san tai thu viQn

a) Khi tlqc hodc muon tdi liQu, ban dgc phdi kirim tra tai liQu, n6u ph6t hiCn bi nich,

thi6u trang, vc, vitlt b6n... phii b6o ngay cho crin bQ thu viQn d6 x6c nhan tinh t4ng cria

tai liQu.

b) Tra tei [Qu dE muon dring han.

c) Khdng gach x6a, vi6t, vC, ldm hu h6ng tdi liQu, trang thi6t bi, tdi sin.

d) Kh6ng cit x6n, l6y c6p tdi li6u, trang thi6t bi, tai san.

tt) Khdng t.u f dich chuyiSn, th6o lap, cdi <t4t ho{c x6a ciic chuong trinh trong hQ

thting m6y tinh.

e) Kh6ng truy cflp vdLo c6c trang web c6 nQi dung kh6ng ldnh m4nh, nghe

nhac, choi game, xem phim...

f) Khdng mang chia khori tu gui d6 ra kh6i khu 4rc thu viQn.

g) Git gin, b6o quin, tdi liQu, tdi sin, trang thitit b! theo quy <tinh cta Trudng.

5. Tr6ch nhiOm cta b4n dqc khi sri dgng tdi khoin truy cap tii liQu diQn tt:

t-:J
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a) Xu6t trinh th6 khi vio, ra thu viQn, mugn chia kh6a tu eti d6, tai [Qu, ddng lcf

sri dpng mriy tinh hoflc khi crin b0 Thu viQn y€u cAu.

b) 86o m4t tiri kho6n, kh6ng cho nguoi khric su dgng the thu viQn/tai khoan cia

minh ho4c sri dgng th6 thu viQn/trii khoan cria nguoi khdc.

c) Chi sri dung tdi li6u diQn tt vdi muc dich giang d4y, nghidn criu, hgc t{p;

kh6ng ttuo. c trao d6i, mua brin tdi li€u diQn tu vi muc dich thuong m4i.

d) Chi dqc tni liQu <IiQn tr}, kh6ng sao chdp, sri dpng phdn m6m A6 tai, phAt ttu tdi

li6u dudi U6t tcy trintr thric ndo.

iI) TuAn thri quy dinh cta ph6p lurit, quy ch6 cria Trudng v€ bio vp quydn sd

hitu tri tu€ vd NQi quy thu viQn trong qud trinh khai th6c, sri dgng tdi liQu diQn tri.

6. Gif trat tu, khdng trao d6i, thAo luin, d6 chu6ng vd n6i chuyQn diQn tho4i

trong phdng; Khdng ngu guc trong thu vi€n, hrit thu6c 16, nhai kgo cao su, [n, u5ng,
.; - :.. ,

xd r6c, vi€t, ve, ngdi gric ch6n l6n ban gh€; Khdng dugc mang c6c vit gdy ch6y, nd

viro Thu viQn; Kh6ng sri dung m6y 6nh, di€n thoai dO chpp tdi liQu.

7. T6n trgng vd thlrc hiQn theo sy chi din cia c6n b0 thu viQn hong quA hinh sri

dpng thu viQn. Thgc hiQn ntip s6ng vln minh, giir gin trflt t.u vd an todn trong thu vi€n, lich

sU trong giao ti€p, su dung diQn tho4i <l[ng noi quy <linh, m{c trang phuc theo quy dtnh

cria Truong.

8. B4n dgc li nguoi hoc cta Trudng ph6i nQp lufln rin, lu{n van, khori lu4n tdt

nghiQp, cric bdi brio khoa hqc, dC tai nghiEn criu khoa hgc c6c c6p. ..tI6 luu tr0 theo quy

dinh vd th6ng b6o cfra Thu viQn.

9. Khi tdt nghiQp, ngrmg hgc, th6i hgc, chuydn c6ng tiic, nghi huu, b4n dqc phni

hoan thanh cdc nghia vu trd lai todn b0 di mugn tlti tlugc xric nh{n thanh to6n tii san

cria Thu vi6n trudc khi 6y gi6y chung nh|n, bAng t6t nghiQp, hO so, quy6t dinh..

Trong trudng hqp bi m6t hoic hu hai thi phii OOi ttruong theo quy dinh cria Quy chii

niy. Truong hSp bAn dqc khdng hoan thanh nghia vU tr6n, Thu vi€n s€ ldp danh sach

vd grii cric tton vi li€n quan dd nghi drmg viQc trn gi6y chrmg nh{n, bang tOt nghiQp, h6

so, quy6t dinh vd cdc gi6y titkhilc @6u c6).

10. Truong hqp ciin bQ Thu viQn thgc hiQn khdng dring quy ilinh, ban rlgc phAn

iinh truc ti€p v6i l6nh dqo Thu viQn, qua Email ho{c Fanpage Thu viQn Truong Epi

hoc Khoa hgc.

\
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CHI.IONG IV
QUY DINH VE VIEC BO. SUNG, SI., DUNG, KHAI THAC TAI LIEU

vA CAC TIEN iCH THIIvIEN

Di6u 13. Quy illnh vti viQc nhfp thi tiQu viro thu vi-6n

l. DOi vdi tdi li6u ndi bQ nQp luu chi6u

a) Tdi liQu ld kh6a luAn, ludn vdn, luAn 6n, d6 tdi nghiCn cr?u cdc c6p: Phdng Ddo

t4o c6 trrich nhiQm gti danh siich theo dgt dinh kj vC U6 ptr4n rhu viQn, ch4m nh6t la

sau 30 ngdy sau b6o vQ kdm theo h6 so cria ttmg cd nhdn, hd so gdm c6: Quy6t dinh

HOi dOng b6o vQ @an photo), 01 bin t6m tAt, 0l ban tii liQu in hoan chinh, 01 ilia CD

ghi todn b6 n6i dung todn vdn cta tdi liQu.

- Cric bdi b6o khoa hoc: nQp bin mdm scan ndi dung toirn vdn bii b6o rlugc dang

(c6 trich d6n ten bdi/s6 tap chi + t€n t4p chiindm xuAt banl ho{c 01 cu6n tap chi c6 bdi

duoc cling (n6u ld t4p chi xu6t bin trong nudc).

b) D6i voi Ai Ii€u ld gi6o trinh, s6ch tham khio, chuydn khio: T6c gin sC nQp luu chiiiu

cho 10 bin/l ten sSch cho thu vi6n vii duo. c cdp Gi6y chrmg nh{n x6y dpg v6n Oi liQu cho

thu viQn Truong cfing nhu ldm minh chrmg binh xdt chuy6n m6n v6 sau.

2. DOi vdi vi6c b6 sung tdi liQu theo ngudn ngdn s6ch:

a) Thu viQn sC gui th6ng brio b6 sung Mch theo <Iqt dinh k! hang nam (tlr.6ng 6 vn th{ng 1 2).

b) Cric Khoa.rB6 m6n/Vi6n d6 xu6t tdi liQu cAn b6 sung hoflc gidi thi6u cric tdi

nguydn thdng tin moi d6n thu viQn.

c) Thu viQn sE t6ng hqp danh muc cin bO sung vi rd soiit s6 lugng Ai liQu trong khoa

vd khung chuong trinh dao t4o d€ didu chinh s6 luqng can thi6t, tuy6n chqn nhd cung i5p.

d) Trinh Higu Tru&ng xem xdt, ph€ duyQt t€n tdi liQu, s6 luqng, kinh phi dAu tu.

tt) Sau khi ti6n hdnh hqp d6ng, Thu viQn sE ti6n hanh nhfp s6ch, bi€n mqc, x6p

gi6 vd phqc vU ban dqc.

e) Phdng Kti ho4ch - Tdi chinh vd Phdng Quin tr! - PhUc vU sE thgc hiQn tht tuc

thanh to6n vd ki6m tra, cdp nhat tai li€u - thiiit bi vdo 56 theo d6i co s& v{t ch6t cria

Truong theo quy rlinh.

Di6u 14. Cdng t6c bi6n tip, phit hhnh tiri liQu

1. C6c <lon vi c6 liOn quan il6n tr6ch nhiQm, ptrOl trqp vd t4o di6u ki6n thufn lqi cho

Trung tAm NN-TH thu th4p tu liQu, s6 liQu khi c6 y6u ciu d6 t4o l4p cric thu mpc, lcj yliu,

^ic6c b6 suu tdp s6....phpc vp cho cdng tiic hqc tAp vd nghiCn cfu khoa hgc cta don vi.
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2. Trung tem NN -TH c6 triich nhiQm ti6n hdnh bi6n t6p nQi dung, hinh thric, l6n

k6 ho4ch in 5n, phrlt hdnh trinh HiQu truong phd duyQt.

3. Girim dOc Trung tdm NN -TH chiu trrich nhiQm tnr6c Hieu truong vt) hinh

thric, nQi dung tdi li6u, 6n phAm duqc ph6t hanh.

Didu f 5. Sfr dung thi liQu Thu viQn

1. Sri rlUng tii liQu in An

a. O6i v6i nhu cAu doc tai ch6

- Ban dqc chi du-o. c su dqng tdi li6u tai ch6, kh6ng du-o. c mang tdi li6u ra kh6i Thu viQn.

- Duoc muon t6i da 5 tdi liQu, sri dung xong phii x6p ngay ngin l6n giri srich dtng
.. .:

vi tri moi tiep tuc su dung tdi liEu khdc.

- Khi ra v6. xdp tai liQu len giri siich dung vi tri, dAy gh6 vdo gim Uan. Truong hqp

kh6ng xiic dinh dugc vi tri x6p tdi liQu, ban doc y6u cAu crin bQ Thu viQn h6 trg.

b. D6i voi nhu cdu muon tdi lifu mang vd

Thdi h4n mugn tdi liQu tinh theo ngdy duong lich, bao gtim cd ngdy nghi. N6u
. ,(.

ngdy cudi cing cua thoi h4n duoc quy <Iinh ld ngdy nghi, thi thdi h4n rluoc tinh tl€n

ngdy ldm vi6c gAn nh6t tiiSp theo ngdy nghi d6, ban tlqc phii tr6 h6t rai liQu cta lcj,

muon trudc m6i ctugc muon tdi liQu cria kj hgc tit5p theo. Ban ilgc ld ngudi hoc moi

nhfp truong chua c6 thd khi muqn tdi liQu phii cugc ti6n bang gili bia (hodc thd c6n

cu6c c6ng ddn) vd duoc tri l4i khi tr6 dAy dri tdi liQu, cu th6 nhu sau:

- Girio trinh, s6ch tham kh6o: B4n <loc thu viQn dugc mugn 14 ngity,t6i <ta 05 cudn;

kh6ng clugc muon 2 cu5n giting nhau; B4n tlgc tlugc gia hqn I lAn mugn t6i da le 2 tuan

(CBTV c6 thil gia han ti6p ho4c kh6ng, tty vdo s6 lugng srich ph6n ph6i cdn l4i trong

kho vd danh s6ch c6c lop hgc phAn);

- Tdi liQu n6i sinh: Kh6a lufln, lu{n vdn, lufn rin, dC tiri nghidn cuu c6c c6p,... chi

duoc dgc t4i ch5, khdng clugc mugn v6.

2. D6i v6i tii IiQu tliQn tft

- Tdi liQu diQn tt bao gdm: GiSo trinh, siich tham kh6o, chuydn kh6o, t4p chi

khoa hoc, lu6n vln, lufln 6n, kh6a lu{n t6t nghiQp, dd tdi nghi€n criu khoa hgc, tdi

liQu hQi th6o, cric bdi b6o khoa hgc... dugc sii h6a hoSc c6c co sd dt li6u kh6c Trudng
i^

mua/thud quyen ruy cip ho4c duoc cdp ph6p khai th6c vd sr? dung hqp ph6p b6ng tdi

kho6n c6 nhAn hodc li6n hQ v6i crin bQ Thu viQn d6 dugc h5 trg.
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- Vi€n chric, ngudi lao dQng vd ngudi hgc cta Trudng tluo. c c6p tai khoan hoAc

h6 trg tim kitim boi cri.n bQ thri thu d6 st dung tdi liQu tliQn tri cira Trudng.

Didu 16. Quin $, sir dgng tt giri tld

l. B4n dqc chi sri dpng tt gti d6 khi vdo thu viQn; kh6ng d6 tidn, tdi san c6 gi6

tri trong tu grii d6; khi vd, kh6a tt, tri chia kh6a l4i cho crin b0 thu viQn.

2. Truong hqp mAt chia kh6a tri gti d6, ban ttqc ph6i b6o ngay cho c6n bO thu

vi€n di5 gini quyilt. Ban dqc phii d€n tidin thay kh6a mdi n6u lim m6t chia kh6a

ho4c git chia kh6a d6n h6m sau.

Didu 17. Quin lf, srfr dgng Phdng ho{c khu vgc riOng d6 thio lufn nh6m

l. Phdng hoc nh6m phqc vu cho vi6c hgc tflp, thAo lu{n, thuy6t trinh cho nh6m

ttr5-20ngucri.

2. B4n dgc clugc sri dung c6c trang thi6t bi trong phdng d6 phUc vU vi6c hoc tfp:

M6y chi€u, mriy tinh, di6u hod, qu4t diQn...

3. Ban doc thgc hiQn cilc thing ciic quy ttinh ve sri dpng trang thi6t bi theo quy

dinh tai oi6u 12 cta Quy ch6 ndy.

4. Quy trinh st dqng c6c phong/khu vgc hgc nh6m

- Nh6m tru&ng ddng ky vdi c6n bQ thu viQn, cric thanh vi6n nh6m OC tai me sintr

vi6n t4i quAy thri thu d€ tluoc hu6ng din itdng ky su dqng;

- Sau khi st dung xong, tho6t tdi khoin m6y tinh, t6t ddn vir c6c thi6t bi;

- Bdn giao phdnC, nhan l4i thd sinh viOn.

Ei6u 18. Sr? dgng m6y tinh vir c6c thi5t bi m4ng

1. Chi st dpng mriy tinh vir cric thi6t bi CNIT de phUc vU hqc tap vd nghiCn oiu;

2. Quy trinh sri dqng m6y tinh dE dugc ni6m y6t c6ng khai tai c6c khu Wc phqc vq.

CHT,ONG V
DICH VU THIJVIEN

Didu 19. Dich vq thu viQn tliii vriri vi6n chrirc, nguui lao <IQng vir ngutri hgc cfra Tnromg

1. Vi6n chric, ngudi lao dQng vd ngudi hoc cta Trudng duoc st dgng miSn phi

c6c dich ru: Dgc tai ch6, muqn d nhd; tu v6n, h6 trq bAn dqc; t|p hu6n ky nang

th6ng tin; c6p tdi khoan ldn dAu sri dqng m6y tinh, tdi khoan truy cflp tdi liQu iliQn tu

cria Trudng (mric co b6n 5 lAn/lngdy).

2. C6c dich q phii tri phi qudn l;i, in hopc photo:

f
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- Cung cdp ban sao (toiur vin tdi lieu d6i v6i c6c dA tei, d6 6n, lu4n rin, luqn v[n

vir2\%o cta nQi dung tii liQu d6i vdi phqc vq viQc gi6o trinh, tai liQu tham khio).

- Cung c6p tdi liQu theo y€u cAu.

- Truy cfp tdi lieu di€n tu (mr?c n6ng cao).

- H6 trg nghi€n cuu, tim tdi liQu theo y€u cAu.

- T{p hu6n k! n[ng thdng tin theo y6u ciu.

- Ctic dich vU thu viQn khrlc theo quy dinh.

Di6u 20. Dlch vg thu viQn d6i vri,'i b4n tlgc ngoiri Trutmg

B4n <lgc ngoii tnrdng phni tra phi quan ly, in ho{c sao cfurp cho cric dch vU Thu vi€n

nhu sau:

- CAp thd Thu vi0n.

- Sri dqng Ai [Qu: Dgc tai ch6, muqn vd nhd, ta cuu vd tbc Ai [Qu diQn tr theo nhu cdu.

- Cung c6p tii liQu vd bdn sao tdi ligu theo y6u cAu.

- T{p hu6n ky n[ng th6ng tin.

- C5p tni khoan st dpng tdi liQu diQn tri.

Di6u 21. Phi dich vg thu viQn

Phi dich vq thu viQn dOi voi ttmg di5i tuqng ban dSc theo quy tlinh cta Nhd truong

vi duo. c HiQu trudng x6t duyQt.

CHTIONG VI
KHEN THIJONG VA XIILf VI PHAM

Didu 22: NQi dung, hinh thrtc khen thu&ng

Truong Dai hqc Khoa hec khuytin khich vd c6 ch6 ttQ uu dai trong viQc b6 sung

vd khai thrlc thu viQn do cric t6 chric/cii nh6n c6 d6ng g6p, xdy dpg, b6 sung, quy6n

g6p, t{ng bi6u ho4c gi6i thiQu ngudn b6 sung tdi liQu quf nirlm/miEn phi vdo ngutin tiri

nguy6n th6ng tin, tham gia h6 trg cdc ho4t dQng ph6t hi6n Thu viQn cta Nhi trudng.

l. NQi dung khen thudng

- C6c cii nh6n, t6 chric c6 thdnh tich xu6t sic trong vi6c lan t6a vin h6a dgc trong

Trudng; d4t giii thuong trong cuQc thi vC Van h6a doc do Nhd trudng t6 chric ho{c c6

d6ng g6p hiQu qui trong vi€c h6 trg cric ho4t dQng ph6t tri6n c0a thu viQn;

- Ban doc c6 s5 luqt sri dung thu viQn nhiAu nh6t trong nAm hgc nhu: Lugt mugn

- tri siich nhi6u nhAt, lugt truy cflp nhidu nh6t;
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- Ban dqc c6 nhidu j kiiin d6ng g6p, tdi tro, quydn g6p tri giri tu 30 triQu tl6ng n6

l6n (tuong tluong kho6ng 200 cudn srich ti6ng Vi60 dC xAy dpg ph6t trii5n thu viQn

ilugc Gi6m d6c Trung tdm xric nh4n.

2. Tht fuc va trinh tU xdt khen thu&ng

Hdng ndm viro cu6i nim hgc, Thu viQn sE cin cri vdo k6t qud ho4t d6ng: C6c 1f

ki6n xdy dpg, cdc ngu6n rl6ng g6p - tdi trg ph6t tritin thu viQn vd c6n cri vdo s6 li6u

trich xu6t tu phan m6m nghiQp vu, rhu vi6n se ti6n hanh l{p danh siich c6c c6 nhAn, t6

cht?c c6 thanh tich d€ le.m cric thri tuc khen tfutimg ehu fuc 3 kim theo).

Di6u 23. Hinh thric xri, lf vi ph4m

C6c hdnh vi gAy dnh huong tr{t t.u, xdm phqm, ph6 hty ngu6n tdi liQu, tii sin sC b!

nhic nhd, lcj luft, xri ph4t hanh chinh b6i thuong thiQt hAi A,i mric phqc hflu qui ho4c

truy criu tr6ch nhiQm hinh su theo quy dinh cria Trudng vd quy dinh cia ph6p lu{t.

1. Nguoi vi ph4m li vi6n chric, nguoi lao dQng vd nguoi hgc cta Trudng: Tty vio

mtc dd vi pham cO tfr,5 Ui xt? lli cric hinh thric lcj' ludt nhu sau:

- OtSi voi vi6n chric, nguoi lao rl6ng s€ bi tru danh hi€u thi rlua khirin mach, bOi

thuong khlc phuc hdu qui.

- OOi vdi nguoi hoc sO bi k! luet d cAc mfc d6: Nhic nhfl kh6a th6 thu viOn, trudt

quydn sri dpng thu viQn, b6i thuong khic phr,lc h{u qu6, <Iinh chi hqc tfp, buQc th6i hoc...

Tty mric dd nghiCm trgng c6 th€ bi xu ly theo quy dinh cta ph 6p luit (Pht1 lltc 3 kim theo) .

2. Nguoi vi ph4m ld b4n dqc ngoii Trudng: Thu vi6n sE gtii thdng brio vti noi hgc

t{p, c6ng tiic hodc cu tru d6 y€u cdu ph6i trqp xri ly theo quy <linh.

Di6u 24. ThAm quydn xir lf vi ph4m

Cin cr? vio c6c mtc tlQ vi pham, Nha truong sE quy ttinh th6m quy€n xri lj vi

ph4m nhu sau:

1. C6n bQ thu viQn c6 thAm quy6n quy6t dinh diSi voi l6i vi ph4m: Nhic nhd hn

mQt d6i vdi ciic vi pham: Cho ngudi kh6c muon thd hoflc m6t trat t.u, xi r6c, vi6t vc l6n

bdn ghi5, ngu gqc trong thu vi6n... vd phii brio c6o voi Girim tt6c vd cric trudng hqp vi

ph4m trong bu6i giao ban c6ng tric hang tudn,zdu c6).

2. Ldnh <l4o Thu viQn c6 thAm quydn quy6t dinh d6i voi c6c l6i vi ph4m nhu: Nh6c

nhO trr 2 lin trd l6n, kh6a thd thu viQn.

3. HiQu tru&ng ho[c ngudi duoc Hi6u trucrng riy quy6n ra quy6t dinh rlp dgng

hinh thr?c: Ph4t qu6 hqn mugn s6ch, ldm m6t sech, tru6t quyAn sri dpng thu viQn, in tai
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trrii phdp vi chia sE tai li6u s6, phri h6ng ngu6n dt liQu vd c6c ho4t rlQng cria thu viQn,

trao d6i mua brin vi muc dich thuong mai vd ciic muc dich khric (Phu lUc 3 kim theo).

Diiu 25. Tht tgc vi thoi h4n xr? lf vi ph4m

Hinh thric nhic nhd duo. c cdn b0 thu viQn quyi5t Ointr, xrl ly ngay khi xiy ra vi

ph4m; ghi Sd theo d6i vi ph4m NQi quy Thu viQn theo quy rlinh.

l. Khi ban <loc c6 hirnh vi vi pham qud h4n tai liQu, d€n tdi liQu bi m6t ho4c cit
xd, ldm bAn tdi liQu;

2. C6n bQ thu viQn l{p bi6n ban vi ph4m NQi quy thu vi6n, m6 ta rd hanh vi vi

ph4m cta ban dec, ghi 56 theo ddi vi phqm NQi quy thu viQn. Bi6n ban phii c6 dAy d[
cht ky cria nguoi vi pham vd nguoi l{p bi6n bin dtl lam can cri xri ly vti sau.

3. Hinh thric kh6a th6 thu vi€n dugc xri ly trong thoi h4n 3 ngdy ldm viQc, k€ tri

ngdy l{p bi€n ban vi ph4m.

4. Hinh thric tru6t quydn sri dung thu vi6n dugc xt ly theo c6c bu6c sau:

- Sau khi l6p bi€n ban, Ban Gidm d6c 6p dung biQn ph6p t4m thli kh6a th6 thu

viQn d6i voi nguoi c6 hanh vi vi pham;

- Thu vi$n ldm phiiSu trinh tt6 nghi HiQu truong ho[c nguoi duo. c HiQu nuong 0y

quyi:n xri ly, kdm theo bi6n ban vi ph4m NQi quy Thu viQn vd c6c tang vgt (nlu c6)

trong thoi tr4n tOi <ta: ngdy ldm viQc, k6 tu ngdy vi ph4m;

- HiQu truong ho{c nguoi tluo. c HiQu truong ty quydn ra quy6t ainfr xri l;i trong

thoi han t6i da1 ngity,k€ tu ngny nhAn dri hd so xri ly vi pham.

Di6u 26. fiii ttru}ng vQt chAt

CAn ct? Ngh! dinh s6 38/2021n\iE-CP ngity 29Rl2021cua Chinh phri vC xu pfut vi

ph4m hanh chinh tong linh vr;c Vdn h6a vd Quang crio;

Thu viQn Truong D4i hgc Khoa hgc quy tlinh c6c trudng hqp ph4t hdnh chinh

cinh c6o va bOi thuong d6i vdi c6c hanh vi: Qu6 h4n mugn s6ch quy ttinh; Sao chgp,

in tai trAi phdp tni fiQu thu vi6n; Ldm m6t, ldm bAn, vitlt vc, cit x6 - gach x6a, ldm hu

h6ng tdi liQu, chi6m dpng tdi li6u thi€t bi, tdi s6n cria thu viQn, nhu sau:

I. Mrirc ph4t bdi thulng

Mr?c ph4t cinh cilo hoAc b6i thuirng cluoc xric tlinh tr6n co sd thoi gi6 th!

truong de kh6c phpc hQu qui thiQt h?i, cq th6 nhu sau:

- Ph4t cinh c6o <I6i vdi vi6c quil h4n mugn siich: 1.000 rl6ng/l ngdy/lcu6n;

- Phat 500.000 <l6ng/l cu6n d6i voi vigc in tai, sao chqp tnli phdp hoac phAt ttu Ai
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fiQu s6 (tuy vdo mric dQ vi ph4m cria su viQc cO th6 bi truy criu tr6ch nhiem ph6p lu{t);

- Phat b6i thuong d6i v6i viQc ldm m6t, ldm b6n, vi6t vc, g4ch x6a, lim hu h6ng

tdi li€u thi6t bi thu vi6n nhu sau:

+ E6i vdi s6ch dang phrit hdnh tren thi trudng: B6i thuong s6ch moi ttung t6n

s6ch, t€n tdc giit, cing ndm xu6t b6n ho{c n6m xu6t ben gdn ntrAt vd ph4t cinh c6o,

tri phi xri ly k! thudt 50.000d/l cudn;

+ D6i vdi srich kh6ng phdt hdnh h6n th! truong: eOi ttruong bang ti6n, g6p 3 hn gi6

bia vd trri phi xri lj k! thuat 50.000d1cu6n;

+ D6i vdi s6ch kh6ng c6 giri g6c: n6i thuong bang ti0n tinh theo trang: Tdi liQu

ti6ng Vi€t 3.000d trang; Tdi liQu ti6ng nudc ngodi: 20.000d/l trang vir trn phi xri lj k!
thuat 50.000il1cu6n.

+ DOi vdi viQc lim hu h6ng thi6t bi, tdi srin thu viQn: B6i thuong bAng ti€n <li5

kh6c phuc hflu qui theo chi phi thgc tti.

2. Tht tgc b6i thulng:
* Tht tuc b,6i ttuong tai liQu moi ho4c ph4t quri h4n muon silch:

+ Can bO thu viQn tir5p nhfln A6 nCm tra tii liQu m6i thay thiS;

+ Vdo s6 theo ddi <l€n tdi liQu/phgt quri h4n muqn; vi6t phi6u thu ti6n xri lf k!
thuat d6i voi vi€c d6n s6ch mdi; Crin b0 thu viQn nhdn tdi liQu m6i di5 chuyiSn cho bQ

phfln bi6n mqc d6 xft lj k! thuit vi dua viro x6p gi6 phuc vu.

*Thri tgc UOi thuong tdi liQu m6t:

+ Vdo 36 theo d6i fOi thuong tdi liQu, vl6t OZ ptritiu thu ti6n: 0l phii5u dtn s6ch

m6t va n6p tiAn tai Phdng kti ho4ch- Tdi chinh d6 t6i bO sung vir 0l phii5u thu ti6n xri ly

ky thuat moi cho thu vi6n;

+ Cdn b6 thu viQn x6a t6n tai liQu kh6i danh s.iah ng nong dt liQu cua b4n <tqc;

* Tht qrc b6i thuong thii5t bi, tdi sin thu vi6n:

+ C6n b0 Thu viQn vdo s6 theo d6i b6i thuong thi(it bi, tdi s6n thu viQn;

+ Thu viQn ptrOi trqp Phong Quin tr! - Phpc vu e6 ti6n hC c6c co sd sria chta,

cung c6p thi0t bi, tdi sin dri ki6m tra, gii b6o gi6 sria chta, thay th6 thi6t b; mrii ho6c

x6c ilinh mric thi6t h4i.

Bpn dgc ldm m6t, ldm hu h6ng thi6t bi tai sAn phii tri tiAn sria ch[a, mua trang

thi.it bi, tdi san mdi vd chi phi Ep d4t cho nhd cung c6p theo giri thgc t6. Cu6i ndm hoc,
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b0 phQn thu viQn sE thdng k€ tinh hinh vi pham OC O6i ctritiu vdi c6c bQ phfln li€n quan

(n€u c6) dd c6 dinh huong di€u chffi phuong thric ho4t tlQng phn hqp.

CHI,ONG VII
TO CHUC THI.I. C HIEN

Diiiu 27. Tr6ch nhiQm Thu viQn trong viQc pn6i nqp vdri c:ic don vi, c6 nhAn

li6n quan

l. Thu viQn

- Gi6m d6c Trung tAm NN - TH c6 trrich nhigm t6 chric thgc hiQn cric nhiQm vr,r

theo chric ndng vd pham vi quydn h4n cria minh, dim bio cho ho4t dQng thu vi6n dugc

thu6n loi, hiQu qu6 vd tri6n khai Quy ch6 ndy dtin todn thiS b4n itqc; Nhfrng di6m

chinh cta Quy cht5 ndy ph6i duo. c ni€m ytit tai cac vi tri ban doc a6 tfr6y, d6 agc.

- Can bO Thu viQn titip nhfln, ki6m tra, ky xric nhfn thanh to6n tdi s6n thu viQn

d6i vdi cric cri nhdn rft hd so ra truong ho4c chuy6n c6ng tric, nghi chii d6 va x6c nh6n

n6p luu chiCu d6i vdi ciic cdn b6, giang vi6n ddi voi cric tdi liQu xu6t ban nQi b0 hoic

tni figu bi6u t4ng, tdi trq;

- Thu viQn phdi brio c6o dinh ty vC tinh hinh b4n rtgc srl dgng thu viQn, v6n tdi

liQu, danh muc xri lli vi ph4m nQi quy thu viQn theo y6u cAu cria Trudng vd ciic <Ion v!

c6 li6n quan.

2. C6c phdng chr?c ndng; c6c Khoa,/BQ m6rr/ViQn

Cin qi vdo cric nhiQm vU len quarL cric phdng chric nEng cric khoa/bQ mdn/viQn c6

trich nhi6m ptriii trqp voi Thu vi6n d6 ttr6ng b6o, nhic nh& vi6n chr?c, nguoi lao rlQng vd

nguoi hgc ttrqc hiQn Quy chti thu viQn theo c6c chric ndng hanh chinh li€n quan:

- Phong Tdng hqp c6 tr6ch nhi€m theo d6i hd so c6n bQ, vi6n chtc ph6i c6 x6c

nhfn thanh torin tdi sin cta Thu viQn m6i titn hdnh cho rut hd so khi chuytin c6ng t6c

hodc nghi ch6 tl6;

- Phdng K6 to6n - Tiri chinh c6 tr6ch nhiem phiSi hqp vdi thu viQn trong c6ng t6c

thanh to6n bi5 sung s6ch - trang bi6t bi thu viQn, kitim k6, thanh lj tdi san thu viQn vd

xt lyi vi ph4m nQi quy Thu viQn;

- Phdng Quin trf - Phqc ul: Kitim k6 siich vi thi6t bi thu viQn khi nhAp vd thanh

lj, sta chta, cung c6p thi6t bi thu vi6n vd ciic thri tUc khric theo quy dinh Nhi truong;
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- Phdng C6ng t6c Hoc sinh- Sinh vi€n c6 tr6ch nhi6m h6 tro thu vi€n ddo t4o

ngudi dirng tin st dung thu vi6n d c6c chuong trinh xu6t ph6t ttiu kh6a; cung c6p

thOng tin sinh vi€n d6 thu vien sri dgng th6ng tin tr6n phAn mdm quin ly chuy6n

dqng; th6ng brio k6 hoach thanh to6n tii sin ra trudng cho sinh vi6n vi cric cd nhdn

nghi hoc hoic budc th6i hqc;

- Phdng Ddo tao: B0 phan quan lf sau dai hgc, b0 phfln quin l! khoa hoc c6

triich nhi6m grii cric danh mUc Ae tai GfrOa ludn, lu{n vin, lufn 6n, dA tai nghi€n cuu

khoa hgc, . . . ) d6 thu vi6n thu th4p duqc diy dri, dtng h4n; Th6ng b6o/nhic nhd giang

vi6n, hoc vi€n, sinh vi€n nQp luu chi6u tdi liQu cho thu vi€n dring m6u quy dinh; Ti{ip

nh6n GiAy x6c nhdn di nQp lru chi6u tdi liQu cia thu vign <t6 ldm cdn cri thanh todn vd

x6t cric didu kiQn binh xdt li€n quan khric;

- Cric Khoa/BQ m6n/ViQn c6 tr6ch nhiQm th6ng b6o, nh6c nhd vi€n chric, ngudi

lao tlQng vd ngudi hgc thuc hi6n nghi€m tric Quy ch€ thu vi6n;

3. Ban dqc, vi€n chrirc, ngudi lao cl6ng sri dgng thu viQn c6 nghia vU thr,rc hiQn

rhing, thuc hi€n dAy dt cric quy tlinh trong Quy cht5 ndy.

Ei6u 28. Didu khoin thi hirnh

1. Quy chti ndy c6 hiQu lgc k6 nr nCny ky vd thay th6 cho Quytit dinh sO 851/QD-

DHKH ngdy I 7 th6ng I I ndm 201 5 cta HiQu truong Tnrong Dai hqc Khoa hgc.

2. Trong quii trinh thqc hiQn, n6u c6 vu6ng mic ho4c c6 v6n d6 mdi ph6t sinh

cin sria dOi, b6 sung, ciic don vi grii j kitin bang vin bdn vd Thu viQn a,5 aC xu6t Uieu

trudng xem xdt, quy6t dinh./
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Nor QUY STDUNG PHdNG MUqN

(Kim theo ettyat dinh t6 9rl? /eD- DHKH ng\Jf/ t / 2024
cfia HiQu trtr&ng Trudng Dqi hoc Khoa hoc)

I. YOu cAu il6i vrii b4n tlgc

l. Xu6t trlnh the Sinh vi6n khi <t6n Thu viQn (ntiu li sinh vi6n cta Trudng) ho6c

gi6y gilithiQu cta Khoa/tlon vi (n6u ld crin bg m6i chua c6 Thd vi6n chric ho{c c6n bQ

cta co quan khrlc ttiin li€n h€).

2. B6t ky tdi liQu ndo rlang dugc muon dt chua h6t han <t€u phni tr6 l4i khi c6

th6ng brio cria Thu vi6n.

3. B4n dgc khdng duoc mugn tdi li0u trong c6c trudng hqp: Dn mugn rtri s6

lugng, qud h4n, vi ph4m nQi dung dang trong thdi gian xri llr.

II.Thfr tBc muqn - tri tiri liQu

L Muqn tdi liQu

B4n tlgc tU chgn tdi liQu tai cilc gi6, mang tdi liQu cho c6n bQ phpc vg luu thdng

qua phAn miim; Ban dgc ki6m tra, xhc nhen tinh trAng cta tdi li€u voi crtur bQ phqc vU

khi nhan tdi liQu.

- Thdi gian phUc vU muon tr6:

+ Tir 7h30' ttiin 17h00'; thri Hai - thu Sriu (tr* sdng th* Hai hdng tuin vd cdc

ngay E, Tdq.

+ Seng: 7h30' - I lh30'; Chi6u: 13h00' - 17h00'.

- St5 luqng mugn: 05 cuOryt tan. Khdng ttugc muon 02 cu5n gi6ng nhau;

- Thoi gian muon: 02 tuan. (Khi hi5t han muqn, n6u c6 nhu cAu b4n <tgc sE dugc

gia h4n th6m 02 tu6n ti6p theo n6u ftong kho vdn cdn s6ch dlr trii);

2. T16 tdi liQu

B4n tlgc trd dring sii dang kj c6 biQt cria tdi liQu elfl mugn tr6n ph6n mdm, Thri thu

kitim tra tinh trang cta tdi liQu, han muon vir lim thri tqc tri cho b4n tlgc.

3. B4n dgc vi ph4m nQi quy, ttry theo mric dQ vi ph4m nAng nhe sE bi xi ph4t

theo Quy ch6 cria Thu vi6n.

- S6ch tlang phrit hanh tr6n thi truong: Bdi thudng s6ch mdi dtng t€n s6ch, t6n

tirc giit, ctng ndm xu6t bin ho{c ndm xu6t ban gan nfr6t vi tri phi xrf I k! thuft

50.000 d6ng/l cu6n.
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- Sdch kh6ng ph6t hanh tr€n thi tuong, Oi liQu quy hitim: e6i thuong beng tidn, dAn

g6p 3 hn giri bia vd tri phi xri lj k! thu4t 50.000 tl6ng/lcu6n;

- Tdi liQu kh6ng c6 giri g6c: nOi ttruong beng ti6n rinh theo trang; Tdi liQu ti6ng

Viet: 3.000 d6ng/l trang; Tdi liQu ti6ng nudc ngoii: 20.000 rl6ng/ltrang vi tr6 phi xt
ly k! thu{t 50.000 tt6ng/1cu6n./.
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PHU LUC 02

NOI QUY STIDUNG PHONG DOC
t ,/1

lKdm theo Quy\t dinh t,i 9,19 tQO- OUKA nedyJl / , / 2024
cia Hi€u truhng Tnrimg Dai hpc Khoa h7c)

L Bqn dgc kh6ng dugc mang trii, c4p s6ch, ciic loai s6ch, tgp chi vdo phdng dgc.

2. X$t trinh th6 Sinh vi6n khi <l6n Thu viQn, kh6ng cho ngudi khdc mugn th6,

khdng sri dpng thd cta ban ilec kh6c.

3. Phdng doc duoc t6 chric theo kho m6, bpn <Igc c6 thO lua chgn tdi li6u tr€n gi6

theo bang chi d6n d dAu m6i giri; clugc 6y kh6ng qu6 03 tdi liQu cho I Dn doc; D4t tdi li€u

dfi doc vdo dung vi tri ban dAu, kh6ng ldm x6o trQn tdi liQu.

4. B4n tloc khdng tlu-o.c mang tdi liOu ra kh6i phdng dgc, kh6ng rluo.c t.u y quay,

chqp anh tdi li€u khi chua c6 sg d6ng y cta cinb6 thu viQn; Li6n hQ v6i crin bQ thu viQn

khi c6 nhu cAu sao chr;p tai li6u hoic tim tai liQu theo y6u ciu.

5. Git gin tdi li6u, tdi sdn cria Thu vi6n: Kh6ng duo. c c6t xd, nheu nrit ho[c vitit

vdo tdi liQu, kh6ng ldm hu h6ng tai san, thi6t bi.

6. Giir m6i truong dgc y€n tinh,, s4ch ttgp. Kh6ng t.u y di chuyiin cac thi6t bi, ban gh6,

kt6ng hit thu6c fti, kt6ng sri dgng di6n tho4i vd n6i chuydn ri€ng trong phdng.

Z. Sap x5p, tra Ai fiQu khi h€t gid phlrc vu, tru6c khi roi phdng phai slp x6p hi ban gh6
i.

ngay ngan, gon gang./ .
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PHU LUC 03

KHEN THr/ONG VA Xrll,f Vr PHAM

(Kdm theo Quyet dinh 
'a 9tr9 tgO- O4XU ngdyL+/ , / 2024

cia Hi€u trudng Trtrdng Dqi hOc Khoa hOc)

#
TTU
DAI
KHO/
,\
Se rr

TT NQi dung Cf,p khen thu6'ng/
xri lf

Hinh thrlc

I Khen thu&ng

1

Hi6u trudng GiAy khen

2 Tham gia h5 tro truc ti6p c6c ho4t dQng ph6t

tri6n vin h6a doc cta Thu vi6n;

Gi6m d6c Trung

tAmNN-TH

Gidy chfng nhfin

3 Ngudi su dgng muon- tr6 srich nhiOu nh6t

trong ndm hoc;

Gi6m tl6c Trung

tdmNN-TH

Gi6y chring nhdn

4 Ngudi sri dung c6 luqt truy cdp nhi6u nhTt

hong ndm hoc;

GiSm d6c Trung

tAm NN-TH

GiAy chung nhfln

5 Ngudi sir dung thu vi6n c6 nhi6u y kiiln d6ng

g6p ph6t triiSn thu vi6n duoc Gi6m ddc TT

x6c nhdn;

Girim tl6c Trung

tdmNN-TH

6 Nguoi su dung c6 nhiing dong g6p ve Lai

chinh, quy6n g6p, tdi tro tdi liQu xdy dgng

Thu viQn trong nim hgc:

- Tri giri tr6n 30 triQu d6ng;

-. 
., -i ^^ .^ ,:- lrr gra oen JU rleu dong;

- Gi6y khen

- Gi6y chrmg nhfn

II Xri'l1f vi ph4m

I - C6 yi mang tdi liQu qua cria an ninh

- Cho ngudi khiic mu-o. n th6 qu6 3 lAn

HiQu tru&ng Trudt quyOn sri

dung thu vi6n

C6 thanh tich xu6t s6c trong l* t6tp[AtE;
vdn h6a ttqrc; D4t giAi c6c cu6c thi vd vin h6a

dqc do Nhd truong td chric.

Gi6y chimg nhdn

- HiQu truong
-t ^- ulam doc I nrng

tAmNN-TH

h^uf
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nhu sau:

- Cho ngudi kh6c muon th6 thu vi6n 1 l6n;

- Khdng xtip tni li6u l6n gi6 ihing quy dinh;

- tvtdt trat {r dnh hudng d6n kh6ng gian hoc

tflp chung, nghe diQn tho4i, ngri gpc trong

Thu viOn;

- Xh ric, vi6t vc l6n bdn gh6;

Niiu ctng hic vi ph4m tt 2 hdnh vi n6u tr6n

sE bi kh6a thd 30 ngdy st dung thu vi6n.

Gi6m rl6c Trung

t6mNN -TH

Nhnc nh& ho4c

Kh6a th6 thu viQn

30 ngiy

3 Tii, in tr6i ph6p, sao chdp, chia sd vd phiit t6n

tdi liQu s6 (Cdn c* vdo muc dQ vi phqm, n\u

m*c dp nghiem tang Nhd trtdng se phiii

h.op vdi co quan ch*c ndng truy cnu, gidi

suvai.

HiQu truong riy

quyAn cho Girim

it6c Trung tdm

NN-TH

500.000d/l tdi liQu;

ho{c xri l1i theo vi

phAm cta ph6p

ludt;

4 - Ph6 h6ng ngudn dt liQu vd cric ho4t dQng

cta Thu viQn;

- Trao ddi, mua biin vi muc dich thuong mai

hodc muc dich V,hitc(Cdn ct vdo m*c il6 vi
,:phqm, nAu m*c d0 nghiAm ff7ng Nhd trudng

se phiii hqp vdi co quan chtrc ndng truy cilnt,

gidi quyiit).

HiQu truong Nhd

trudng hodc co

quan chric ndng

B6i thuorg thiQt

h4i ho{c xri ly vi

pharn theo quy

tlinh cia ph6p lu{t

5 Ap dgng cho m6t trong nhtng l6i nhu sau:

- Mang tdi li€u d ngodi vdo thu vi6n vd mang

nhtng tdi liQu chua rtugc ki6m so6t cta ciin

bQ thu viQn tllin c6ng khu vuc an ninh;

- TU y di chuy6n, thrio l6p, cdi ddt hoic x6a

c6c chuong trinh trong hQ th6ng m6y tinh cta

thu viQn;

- Sri dqng m6y anh, di€n thoai sao chpp tdi

liQu;

Girim d6c Trung

tdmNN-TH

Kh6a th6 thu viQn

30 ngdy
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cilng hic vi ph4m tu 2 hdnh vi n6u tr0n

se bi kh6a th€ 30 ngdy sri dung thu viOn.

NCu

Quri han mucrn tdi liQu tinh phi 1.000

cu6n/1 ngdy.

ngll HiQu tru&ng ty
quy6n cho Girim

d6c TT NN-TH

Phat ti0n

7

tdi liQu ho4c m6t thi phei b6i thudng sdch

mdi nhu sau:

- Srich <lang ph6t hdnh tr€n thi truong: Phii

dring t€n siich, ten t6c gi6, ndm xu6t bin gdn

nh6t ve tri 50.000 d6ng chi phi xt ly k!
thudt/l cu6n;

- S6ch khdng cdn ph6t hdnh tr€n thi trudng;

n6i thuong g6p 3 6n giri thi truong vd

50.000 ttdng tr6 phi xt ly k! thu{t/l cu6n;

- Srich kh6ng c6 gi6 gdc: Bdi thuong tinh

theo trang: Tdi liQu ti6ng viQt 3.000/1 trang,

ti6ng nudc ngodi 20.000 d6ng/1 trang vd tr6

phi xri lj kf thuat 50.000 ddng/l cu6n.

Gach x6a, xe, vl v€ ldm ban. HiQu truong ty
quydn cho Girim

d6c Trung tam

NN-TH

D6n silch mdi

vd phat tidn
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